THE AMERICAN LEGION
GRANT HODGE POST 17
111 ½ W MAIN STREET
CENTRALIA, WASHINGTON 98531
RENTAL AGREEMENT
MAIN HALL


DATE OF EVENT: _________________________________________________________________

TIME OF EVENT:________________START TIME:_______________END TIME:___________

TYPE OF EVENT:________________________________________________________________

FOOD PROVIDED BY:_________________(Circle one)	RENTER  	POST		CATERER
												
ORGANIZATION/PERSON: __________________________________________________________

PERSON THAT IS THE POINT OF CONTACT: ___________________________________________

HOME/CELL PHONE:________________________________________________________________

CONTACT ADDRESS:_______________________________________________________________

HALL RENTAL FEES:_______________________________________________________________

DEPOSIT IS HALF THE TOTAL RENTAL FEES:_________________________________________

[bookmark: _Hlk221193826]DATE DEPOSIT IS PAID:_______________ Received by:___________________________________

PAYMENT MADE BY?:_____(Circle one)	     CASH  	CREDIT CARD	CHECK#__________

REMAINING RENTAL FEES MUST BE PAID BY THE START OF THE EVENT                            		                  
The Renter understands that The American Legion Grant Hodge Post 17 is lovingly maintained by the volunteers of the Grant Hodge Post 17 family. The hall is a 2,500-square-foot space with seating for 90, accommodating 102 people comfortably. Due to the historical age and nature of our building and its architectural features, accessibility, decorations, events, and hours of operation. Please care for the building by following the:

Rules of Use

1) Obtain WSLCB Banquet Permit if renter provides alcohol during the event (this can be obtained at www.liq.wa.gov/licensing/special-occasion).  A copy will be provided to Post 17.
2) Will not allow anyone under twenty-one to consume alcohol.
3) Will not sell alcohol on Grant Hodge Post 17 property.
4) Will be responsible for maintaining order at the event.

5) Will be responsible for maintaining Grant Hodge Post 17 property or equipment.
6) Will be financially responsible for any damage to the Grant Hodge Post 17 property or equipment.
7) Will be responsible for emptying trash cans and cleaning up the hall and/or kitchen at the end of the event.
8) Will not use any equipment, property, or facilities without prior approval.
9) No nails, staples, or other fasteners will be put in any walls, ceilings, floors, tables, or chairs.
10) Any signs or banners will be hung using ‘painters’ blue tape that will leave no residue or damage any surface.
11) Back door stairwell must not be BLOCKED or USED. This is for emergencies only.
12) You may use the front stairwell, elevator for food, garbage, and for disabled persons, the adjacent co-ed restroom to the hall and kitchen for clean up only by staff.
13) No other rooms are to be entered or used during your event.
14) No smoking or use of vapor products is allowed inside or within 25 feet of the entrance. 
15) No open flames such as candles, etc., allowed inside the building.
16) The occupancy limit of 120 shall not be exceeded. 
17) Noise levels shall be kept reasonable, and due consideration shall be given to the impact the function or event has or may have on the lounge next door. 
18) All people under the age of 18 shall always have adult supervision.
19) Take your garbage downstairs. The bartender will provide the key for the dumpster.
20) Check the bathroom, back emergency stairwell, and outside the building for any person(s) that may not have left. 
21) Turn off all lights and do not change the thermostat.
22) Close inner doors and let the bartender know all has been checked and cleaned up.
The undersigned hereby agrees to the fees and rules of Grant Hodge Post 17, written and/or verbal. Violation of these rules will result in the agreement being revoked and forfeiture of all fees.

DATE: ________________________

RENTER______________________		POST 17 REP._______________________
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